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I. Introduction

Summary

Economics and economies of scale have necessarily created a medical system based on maximization of equipment, personnel and facilities with minimal day-to-day surge capacity.  The loss of excess capabilities is a major concern of regional disaster response capability planning. Urban Area Security Initiative (UASI) and Cities Readiness Initiative (CRI) assist local and regional response agencies in planning for anticipated medical surge capacity needs in the event of an emergency or disaster.  The ACF is part of the comprehensive healthcare disaster response strategy for the King County healthcare system.  When our population’s immediate medical needs overwhelm available traditional medical resources, the intent of the ACF is to support specific crucial functions such as: 1) sheltering for general population with medical needs 2) increasing medical surge capacity for emergencies, 3) establishing collection points for medical patients awaiting regional evacuation, 4) performing population screening, or 5) distributing disease antidotes and vaccinations during severe infectious disease or chemical exposure. The ACF is self-sustaining to a point, requiring a building of opportunity and some support contract services such as food and security.
Purpose

King County Public Health shall complete the assessment, in conjunction with local police, fire and emergency management departments and other agencies.  The goal of this site assessment is to assist Public Health Seattle & King County with planning, preparedness and security at a potential Alternate Care Facility Site for medical surge capacity to supplement existing services in event of an emergency.  The number of personnel required is an estimate and may vary based upon real life conditions that develop.  Additionally each site may require an adjustment in staffing and exact placement of personnel at each site.

II.  General Information

II.a.  Assessment Team Members

	
	Name
	Telephone Number

	Team Leader
	
	

	Public Health Representatives
	
	

	Law Enforcement Representatives
	
	

	Fire Representatives
	
	


II.b.  Requests and Items Needed for Visit

Check each section after completion
	Request floor plan or layout
	

	Request Site information, Site Point of Contacts and Site Alternates
	

	Request Facility Supervisor or Head Custodian to be present
	


	Digital Camera
	

	Digital Camera

Global Positioning System (GPS)
	

	Picture of facility (all 4 sides, all entrance with directions notated)
	

	Pictures of parking, field areas and transportation (with directions notated)
	

	Aerial picture of facility
	


II.c.  General Site Information

	Site Name:
	

	Point of Contact:
	

	Address:
	

	Facility Latitude/ Longitude:
	

	LZ Latitude/ Longitude:
	

	Site Type:
	

	Sites Main Purpose:
	

	Description of Site:


	

	Primary Law Enforcement Jurisdiction?
	

	Does the site have a Standard Operating Procedure  (SOP) for emergencies?
	

	Does the SOP address Hostage, Terrorist or Natural Incidents?
	

	Telephone Number?
	

	Fax Number?
	


II.d.  Site Point of Contact
	Name of Principal or Facilities Manager:
	

	Business Number:
	

	Emergency Number:
	

	Email address:
	


II.e.  Alternate Contacts

	Name:
	

	Position:
	

	Business Number:
	

	Emergency Number:
	

	Email Address:
	


	Name:
	

	Position:
	

	Business Number:
	

	Emergency Number:
	

	Email Address:
	


HOURS
III.a.  Street Map
III.b. Aerial Map 

Showing Site Location

Large Aerial Map
III.c.  Aerial Detail
III.d.  Public Entrance and Exit

III.e. ACF Set-Up Floor Plan

PH-SKC:

*need to insert

PDF ACF floor plan

here

(or change Table of Contents to include as Appendix)

· Overall floor plan w/ spec
Spec rooms for different uses

IV.  Facility Description

Note:  Please attach a facility layout including adjacent parking areas and traffic routes.  Using a highlighter and provided layout, make a movement diagram for patient flow with choice of optimal facility entry door(s), path to dispensing stations and path to optimal exit(s).

	Is there shelter area before the main point of entry?
	

	Is there a locked area for storing medical supplies
	

	Is there a locking, single entrance room for storing medical supplies
	

	Is there a locking, single entrance room off the main dispensing area for pharmacy prescription preparations with power / water / internet
	

	Can general lighting be dimmed for sleeping patients?
	

	Are potential areas of use adequately lighted to enable reading?
	

	In the evening as well?
	

	Is the location free of items or design that would pose a risk to children or large crowds that are anxious?
	

	Number of parking spaces available?
	

	Can additional Parking be done in an adjacent field?
	

	Is there an adjacent field(s) that can be used for parking?
	

	Are there shaded / sheltered areas outside?
	

	Is there an open area suitable to land a helicopter? (Lat/Long)
	

	Are there any hazards or apparent dangers located around the facility? Neighborhoods, Busy Streets, Chemical Plants, Railroad Tracks
	

	Outline any notable special conditions regarding property (i.e., No parking, heavily wooded, no LZ site, overhead power lines, etc.)?
	

	Can local law enforcement allow additional parking?
	


Additional Comments or Information:

V.  Accessibility

	Is the dispensing area accessible to delivery trucks (Must accommodate a minimum 20 ft trailer and suitable turn around space)?
	

	Is there a loading dock available?
	

	What floor is the main area on? If not on the ground floor, is it accessible by ramp or elevator?
	

	Are doorways large (min 36”) enough to allow patient beds, gurneys to pass through?
	

	How many entrance/ exit doors does the main area have? Internal doors? External doors?
	

	Is the main entrance to the building handicap accessible?
	

	How many bathrooms are available?
	

	Are there separate staff bathrooms?
	

	Portable Toilets? How many for the public? How many for the employees?
	

	What is the estimated need for additional sanitary facilities? 
	

	Name and location of hospitals/ medical facilities or clinics nearest to the location? Hospitals? Medical Facilities? Clinics?
	


Additional Comments or Information:

VI.  Logistics

Note: Determine what and how much equipment and other logistical supplies are on site.  Once the initial determination is conducted determine the amount of additional resources.

VI.a.  Building Equipment

	How many 120 VAC, 60 hz power outlets in main area?
	

	How many 120 VAC, 60 hz power outlets in other potential use rooms?  List each room
	

	Is there a back up power supply if the main power goes out?
	

	Is there a large power “drop” to the area?  Does the facility have a connector and a drop down services?
	

	Does the location have adequate (heat/ air conditioning) temperature control?
	

	Is there lockable storage for equipment?
	

	Is there janitorial service and supplies?
	


VI.b.  Material Handling Equipment

	Fork lift
	

	Two wheeled hand truck?  How many?
	

	Pallet Jack?  How many?
	

	Pallets?  How many?
	

	Roller Conveyer?  How many?
	


VI.c.  Support Equipment

	Are there any folding tables?  How many?
	

	What is the number of chairs (not attached to a desktops)?
	

	Is there a sound system or PA?
	

	Are there any beds or cots available?  How many?
	

	Are there any water coolers?  How many?
	

	Are there any ice machines?  How many?
	

	Are there refrigerators available for PHSKC usage?  How many?
	

	Are there kitchen facilities and / or microwaves? 
	

	Are there any portable lights?  How many?
	


VI.d.  Communications and Office Equipment

	Is there access to analog telephone lines (voice and fax)?  How many with phones?  How many without phones?  How many fax machines? Local Carrier? Long Distance Carrier?
	

	Are there any portable telephones?  How many?
	

	Are there any portable radios?  How many?  What type (i.e., 800 MHz)?  Chargers?
	

	Where are the telephone outlets located?
	

	Is there Cellular Service available?  What carriers are available?
	

	Is there access to data lines (internet access)?  What type of ISP service (i.e. DSL, Cable, or Dial-up) is available?  Is there desktops or laptops available?
	

	Are there wireless hotspots available?  If so, where are they located?
	

	Are there any high-speed copy machines available?
	

	
	

	Are there any televisions with cable access?
	

	Are there any DVD or VCR players available?
	

	Are there any audio visual rooms?
	


VI.e.  Traffic (Vehicle and Pedestrian) Equipment

	Traffic pylons?  How many?
	

	Barricades?  How many?
	

	Megaphone?  How many?
	


VI.f.  Special Equipment

List any additional equipment (i.e., HAM Radio, Stretchers, Vehicles, Generators(s), on site fuel, Camera surveillance system)?

VII.  Safety
The number of law enforcement officers needed will be determined by each local jurisdiction.

VII.a.  Delivery Assessment

	Assess the availability of access streets or roads?

[Example: Community Center is located on the N/W corner of N 130th St & Linden Ave N., west side of 13000blk Linden Ave N.]
	

	Determine if the access routes will require police coverage when delivery is imminent?
	


VII.b.  Establish a Product Storage Area

	Identify where the storage room will be located?
	


VII.c.  Select Facility Ingress/ Egress Locations

Separate entrances and exits should be utilized to ensure a one-way foot traffic flow

	Identify the entrance to be used by workers?
	

	Select the entrances to be used by the public?
	

	Choose the exit(s) to be used by the public?
	

	Identify entrance for EMS.
	


VII.d.  Set up screening Area

	Establish an area, which can be used to urgent care / outpatient services / medical records.
	

	Determine whether law enforcement officers are needed at this location if so estimate the number needed?
	


VII.e.  Reserve Parking Areas for Workers

Parking should be adequate for 150 percent of the total number of personnel scheduled to work on each shift; the extra parking is needed for relief personnel.

	Establish reserved parking area(s) for law enforcement, health department personnel and support staff?
	

	Estimate the number of barricades needed to indentify the parking area(s)?
	


VII.f.  Designate Public Parking Areas

	Scout the availability of public parking locations at or near the facility?
	

	Determine the number of cars, which can be parked in these locations?
	

	Identify the traffic control aids, i.e., barricades, cones, etc., needed in these areas, including the number, type, and location of dropping?
	


VII.g.  Traffic Control Devices

	Decide whether “no parking” signs should be used and have the signs installed as needed?
	


Proposed Traffic Control Plan for Bitter Lake Community Center:  
This plan will need to address:  

- pedestrian/vehicular flow of traffic

- any special permissions needed from “parking” lot owner(s)

- street closures/emergency routes

Required staffing and locations:
VII.h.  Worker’s needs

	Identify a protocol for supervisory personnel to ensure all law enforcement personnel and volunteers have been issued their medications and are safe from the identified hazards?
	Pending:  SPD Mass Prophylaxis Plan and joint plan (SPD/PHSKC) for volunteers.

	Select a location within the facility to be used as a break room for personnel and volunteers?

See floor plan for room designations.
	Activity room (east side of Public exit) designated as Security room.

Activity (Kids) room designated as the Quiet Room;

Activity (Games) room designated as the Staff Staging Room. 


VII.i.  The Unexpected

Information specific to this site for traffic control and crowd control planning.

VIII.  Site Security Needs
	Location
	Number of Staff
	Staff Type
(LE-Officer/Supervisor, Event Staff, other)

	Public Parking Location (N/W corner lot – 130th & Linden)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Facility Entrance Location (North door Multi-purpose Room)
	
	

	Facility Exit Location (N/W corner Gymnasium into Lobby)
	
	

	
	
	

	
	
	

	
	
	

	Total Estimated on-site Security Staffing per shift
	
	

	
	
	

	
	
	

	Total Estimated Security Staffing per site
	
	

	
	
	


IX.  Safety Fire Suppression and First Aid

	Is there a smoke detection system present and functional?
	

	Is there a fire sprinkler system? (Recommended, but not required) if so, what type?
	

	If not, what type of fire suppression system is in place?
	

	
	

	Copy of building evacuation route diagram
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